Syllabus for Fa14 ITLS-5000-LB1

Course Syllabus

Instructor

Prof. Anne Diekema

Course

ITLS 5000 / ITLS 6000

Email

hours, sa-su 48 hours)
(435) 797 – 2697

Office

EDUC 209

Hours
Class
day/time
Location

Jump to Today

anne.diekema@usu.edu (mailto:anne.diekema@usu.edu) (mo-fr response within 24

Phone

Office

9/9/14, 3:35 PM

By appointment
Tuesday 7:30 – 9:30 PM
EDUC 272 plus regional campuses

1. Course overview and objectives
The course provides an introduction to the field of School Library Media (SLM) and information management. The course examines librarianship as a profession, the role
of school librarians and their contributions to the curriculum, school library media standards, the library and its extended contents, cataloging and classification, the
reference process, library center management, library advocacy, information ethics, and budgeting and grant writing.
The course is organized by week (Monday - Sunday). Each week we tackle a new topic. On Mondays go to the Canvas start page for that week and orient yourself. The
weekly start pages explain everything we are working on for that week and show homework and assignments due. Class is on Tuesday night from 7:30 - 9:30. All
assignments including discussions are due on Sundays by midnight. Since class time has been reduced by 30 minutes to facilitate scheduling, there is additional
content online for you to work with.

After completing this course (lectures, assignments, readings, discussions) you will be able to:
explain the roles and importance of a school librarian (school library media specialist)
identify the tasks needed in the management of a school library media center
utilize professional guidelines as stated in various standards and the American Library Association's Code of Ethics
understand the role of professional organizations and conferences in professional development
conduct a reference interview
locate and share information
teach basic information literacy skills using scaffolds such as the Big6
organize a library and its contents using standard cataloging practices
advocate for your profession and your library
initiate collaboration with teachers based on curriculum standards
analyze a school library media budget
write a basic grant proposal (ITLS 6000)
2. Course materials
The following textbook is required for this class:
American Association of School Librarians. (2009). Empowering Learners : Guidelines for School Library Media Programs. Chicago: American Association
of School Librarians. ISBN 978-0-8389-8519-9.
If you are serious about becoming a school librarian you might also want to get the following text for background reading. This book will be required for ITLS5040/6040
https://usu.instructure.com/courses/324497/assignments/syllabus
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so you may consider getting it now. Administering the School Library Media Center (Fifth Edition) / Betty J. Morris. Hardcover: ISBN 978-1-59158-685-2; Paperback:
ISBN 978-1-59158-689-0.
All other materials can be found on the Canvas online learning management system: http://canvas.usu.edu

(http://canvas.usu.edu) (login with your A# and

password).
3. Assessment
This course is designed to introduce the field of School Library Media as well as information management and we will cover many different topics over the course of the
semester. The assignments for this course are intended to facilitate learning in these different areas in by allowing you to a) express key aspects of school librarianship,
b) work with the American Association for School Librarian's Standards for the 21st Century Learner, c) take charge and find relevant professional development
opportunities online (ITLS 6000), d) learn your way around the Dewey Decimal Classification system, e) observe librarians in helping their patrons by conducting a
reference interview, f) present and talk coherently about a selected school library topic, g) discuss what you have learned in class and from your readings with fellow
students, and h) write a small grant proposal (ITLS 6000).
All assignments including discussions are due on Sundays by midnight. Plan ahead!
When participating in an online discussion, please start early in the week to facilitate a lively exchange of information during that week. Note that the discussion rubric
requires you to post your main post before Friday. Everyone posts once and responds at least twice to other students. These posts and responses are part of your final
grade. Please realize that with your participation in this class you are contributing to your fellow students’ learning as well as your own.
See also section 4.6 on grading.
4. Course policies
4.1 Our classroom
To make learning worthwhile for you and others in our ITLS 5000 / ITLS 6000 learning community it is important that you actively engage with your fellow students, your
teacher, and the materials presented both inside and outside of class.
A prerequisite to student learning is a classroom in which students feel comfortable. This comfort has to be achieved at multiple levels: students need to be comfortable
with their peers and their professor and the material needs to be presented in a non-intimidating manner with an understanding of the students’ existing expertise.
Students are welcome to come to me with problems and questions and are always treated with respect. You can reach me through various channels of communication
including email and in person. I encourage students to ask questions in class, email, or on Canvas and to take charge of their own learning.
In our classroom we do not harass or discriminate against anyone on the basis of race, color, religion, sex, sexual orientation, gender identity, gender expression,
national origin, age, veteran status, or marital or parental status; the presence of any sensory, physical or mental disability or handicap; nor for any other reason.
4.2. The Honor System
Each student has the right and duty to pursue his or her academic experience free of dishonesty. The Honor System is designed to establish the higher level of conduct
expected and required of all Utah State University students.
The Honor Pledge: To enhance the learning environment at Utah State University and to develop student academic integrity, each student agrees to the following Honor
Pledge: "I pledge, on my honor, to conduct myself with the foremost level of academic integrity." A student who lives by the Honor Pledge is a student who does more
than not cheat, falsify, or plagiarize.
A student who lives by the Honor Pledge:
Espouses academic integrity as an underlying and essential principle of the Utah State University community;
Understands that each act of academic dishonesty devalues every degree that is awarded by this institution; and
Is a welcomed and valued member of Utah State University.
(See Article VI of the student code (University Regulations Regarding Academic Integrity) - http://www.usu.edu/studentservices/studentcode/article6.cfm
(http://www.usu.edu/studentservices/studentcode/article6.cfm) )

4.3. Plagiarism
Plagiarism includes knowingly "representing, by paraphrase or direct quotation, the published or unpublished work of another person as one's own in any
academic exercise or activity without full and clear acknowledgment. It also includes the unacknowledged used of materials prepared by another person or agency
engaged in the selling of term papers or other academic materials." The penalties for plagiarism are severe. They include warning or reprimand, grade adjustment,
probation, suspension, expulsion, withholding of transcripts, denial or revocation of degrees, and referral to psychological counseling. (See Article VI of the student code:
http://www.usu.edu/studentservices/studentcode/article6.cfm

(http://www.usu.edu/studentservices/studentcode/article6.cfm) )

Please note that Canvas has a new automated feature to detect plagiarism called Turnitin

(http://turnitin.com/) . Please also note that professors in the Instructional

Technology and Learning Sciences Department are required to officially report ANY case of plagiarism, no exceptions.
4.4. Sexual harassment
Sexual harassment is defined by the Affirmative Action/Equal Employment Opportunity Commission as any "unwelcome sexual advances, requests for sexual favors,
and other verbal or physical conduct of a sexual nature." If you feel you are a victim of sexual harassment, you may talk to or file a complaint with the Affirmative

https://usu.instructure.com/courses/324497/assignments/syllabus
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Action/Equal Employment Opportunity Office located in Old Main, Room 161, or call the AA/EEO Office at 797-1266.
4.5. Students with disabilities
The Americans with Disabilities Act states: "Reasonable accommodation will be provided for all persons with disabilities in order to ensure equal participation within the
program. If a student has a disability that will likely require some accommodation by the instructor, the student must contact the instructor and document the disability
through the Disability Resource Center (797-2444), preferably during the first week of the course. Any request for special consideration relating to attendance, pedagogy,
taking of examinations, etc., must be discussed with and approved by the instructor. In cooperation with the Disability Resource Center, course materials can be
provided in alternative format, large print, audio, diskette, or Braille."
4.6. Grading
Your grade will be based on the university grading scale:
A

100-93%,

A-

92-90%

B+

89-87%

B

86-83%,

B-

82-80%

C+

79-77%

C

76-73%

C-

72-70%

D

69-60%

F

59-0%

Please note that to earn an A- or A grade, the assignment must go beyond the minimum expected in terms of quality (e.g. insight, creativity, analysis,
thoroughness, synthesis).
Without exception, plagiarized work results in an F and automatically revokes the opportunity to redo that assignment.
Assignments that are handed in past the due date cannot be redone. Late assignments will also be marked down.
All assignments need to be submitted through Canvas Assignments or they will not be accepted.
Assignments that clearly do not follow directions are returned without review.
Final assignments cannot be redone due to time constraints. Final assignment drafts are accepted for review until one week before the final assignment
deadline. Plan ahead!
If you wish to discuss a grade, hand in a written explanation of your argument and arrange for a private meeting. Except for unusual circumstances, no appeal for an
individual assignment or project will be considered more than two weeks after the grade has been posted.
The following course components will contribute to your grade:
ITLS 5000

(https://www.tryinteract.com/)

Class Participation including Canvas

ITLS 6000

(http://fiftysneakers.com/)

20%

15%

Elevator Speech Assignment

10%

10%

Standards Assignment

15%

10%

Professional Development Assignment

N.A.

10%

Cataloging Assignment

20%

10%

Reference Assignment

15%

15%

Presentation Assignment (in three parts)

20%

15%

Grant Writing Assignment (ITLS6000)

N.A.

15%

Discussions and Reader Responses

(ITLS6000)

4.7. Absence from class
Students are responsible for attending class every week. If students cannot attend class they are required to notify the instructor ahead of time of their expected
absence. Students who miss a class have to submit a one-page summary (around 500 words) of the missed class based on the class slides (if available) or notes from
fellow classmates. This summary needs to be submitted before the start of the next class. Not submitting the summary or submitting the summary late without a
legitimate excuse will lead to a reduction in your class participation grade.
4.8. Withdrawals and incompletes
USU students are required to complete all courses for which they are registered by the end of the semester. In some cases, a student may be unable to complete all of
the coursework because of extenuating circumstances, but not due to poor performance or to retain financial aid. The term 'extenuating' circumstances includes: (1)
incapacitating illness which prevents a student from attending classes for a minimum period of two weeks, (2) a death in the immediate family, (3) financial

https://usu.instructure.com/courses/324497/assignments/syllabus
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responsibilities requiring a student to alter a work schedule to secure employment, (4) change in work schedule as required by an employer, or (5) other emergencies
deemed appropriate by the instructor.
4.9. Grievance process
Students who feel they have been unfairly treated [in matters other than (i) discipline or (ii) admission, residency, employment, traffic, and parking - which are addressed
by procedures separate and independent from the Student Code] may file a grievance through the channels and procedures described in Article VII in the Student Code:
http://www.usu.edu/studentservices/studentcode/article7.cfm

(http://www.usu.edu/studentservices/studentcode/article7.cfm) .

5. Course schedule
Note: the course schedule is subject to change, that is, it is a plan rather than a contract. You will be notified in Canvas about any changes to the schedule or existing
content.
The course schedule is incorporated into the Modules page (https://usu.instructure.com/courses/324497/modules) where you can find our weekly topics and what
assignments are due.
6. Course assignments

Date

Details

Sun Aug 31, 2014

Discussion: Introductions (https://usu.instructure.com/courses/324497/assignments/1739315)

due by 11:59pm

Sun Sep 7, 2014

Discussion: Librarianship (https://usu.instructure.com/courses/324497/assignments/1739316)

due by 11:59pm

Week 1 Reader Response (https://usu.instructure.com/courses/324497/assignments/1745480)

due by 11:59pm

Week 2 Reader Response (https://usu.instructure.com/courses/324497/assignments/1749901)

due by 11:59pm

Elevator Speech Assignment (https://usu.instructure.com/courses/324497/assignments/1739318)

due by 11:59pm

Week 3 Reader Response (https://usu.instructure.com/courses/324497/assignments/1749902)

due by 11:59pm

Sun Sep 21, 2014

Standards Assignment (https://usu.instructure.com/courses/324497/assignments/1739319)

due by 11:59pm

Sun Sep 28, 2014

Discussion: Ethics etc. (https://usu.instructure.com/courses/324497/assignments/1739311)

due by 11:59pm

Pick Presentation Topic (https://usu.instructure.com/courses/324497/assignments/1739324)

due by 11:59pm

Week 5 Reader Response (https://usu.instructure.com/courses/324497/assignments/1749904)

due by 11:59pm

Sun Sep 14, 2014

Sun Oct 5, 2014

Discussion: Cataloging (https://usu.instructure.com/courses/324497/assignments/1739312)

due by
11:59pm

Professional Development Assignment (ITLS 6000 only)
(https://usu.instructure.com/courses/324497/assignments/1739326)

Week 6 Reader Response (https://usu.instructure.com/courses/324497/assignments/1749907)

due by
11:59pm
due by

11:59pm

Sun Oct 12, 2014

Discussion: MARC (https://usu.instructure.com/courses/324497/assignments/1739313)

due by 11:59pm

Sun Oct 19, 2014

Cataloging Assignment (https://usu.instructure.com/courses/324497/assignments/1739320)

due by 11:59pm

Sun Oct 26, 2014

Discussion: Information Search Process
(https://usu.instructure.com/courses/324497/assignments/1739314)

Provide Presentation Outline (https://usu.instructure.com/courses/324497/assignments/1739325)

due by
11:59pm
due by
11:59pm

Week 9 Reader Response (https://usu.instructure.com/courses/324497/assignments/1749909)

due by
11:59pm

Sun Nov 9, 2014

Reference Assignment (https://usu.instructure.com/courses/324497/assignments/1739321)

due by 11:59pm

Week 11 Reader Response (https://usu.instructure.com/courses/324497/assignments/1749910)

due by 11:59pm

https://usu.instructure.com/courses/324497/assignments/syllabus
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Discussion: Collaboration (https://usu.instructure.com/courses/324497/assignments/1739317)

due by 11:59pm

Week 12 Reader Response (https://usu.instructure.com/courses/324497/assignments/1749911)

due by 11:59pm

Sun Nov 23, 2014

Presentation Assignment (https://usu.instructure.com/courses/324497/assignments/1739322)

due by 11:59pm

Fri Dec 5, 2014

Class attendance and participation (https://usu.instructure.com/courses/324497/assignments/1760925)

due by 11:59pm

Sun Dec 7, 2014

Grant Writing Assignment (ITLS 6000 only)

Sun Nov 16, 2014

(https://usu.instructure.com/courses/324497/assignments/1739323)

https://usu.instructure.com/courses/324497/assignments/syllabus
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Create a Module

View Progress

  Week 1: Monday August 25 - Sunday August 31 - Course Introduction



  Introduction









  Discussion: Introductions

Aug 31 10 pts





  Week 1 Reader Response

Sep 7 10 pts





  Week 2: Monday September 1 - Sunday September 7 - Librarianship



  Librarianship









  Discussion: Librarianship

Sep 7 10 pts





  Week 2 Reader Response

Sep 7 10 pts









  Labor Day September 1

(http://en.wikipedia.org/wiki/Labor_…

  Week 3: Monday September 8 - Sunday September 14 - School Libra…



  Standards









  Elevator Speech Assignment

Sep 14 10 pts





  Week 3 Reader Response

Sep 14 10 pts





  Week 4: Monday September 15 - Sunday September 21 - Teaching fo…



  TeachingForLearning
  Standards Assignment
https://usu.instructure.com/courses/324497/modules

Sep 21 10 pts
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  Week 5: Monday September 22 - Sunday September 28 - Ethics and t…



  EthicsAndInfoProfession









  Pick Presentation Topic

Sep 28 1 pts





  Discussion: Ethics etc.

Sep 28 10 pts





  Week 5 Reader Response

Sep 28 10 pts





  Week 6: Monday September 29 - Sunday October 5 - Cataloging: Sub…



  SubjectHeadingsClassification









  Professional Development Assignment (ITLS 6000 only)

Oct 5 10 pts





  Discussion: Cataloging

Oct 5 10 pts





  Week 6 Reader Response

Oct 5 10 pts





  Week 7: Monday October 6 - Sunday October 12 - Cataloging: The M…



  MARC
  Discussion: MARC

Oct 12 10 pts

  Week 8: Monday October 13 - Sunday October 19 - Cataloging in Pra…



  CatalogingInPractice
  Cataloging Assignment
  Fall Break October 17

Oct 19 10 pts

(http://en.wikipedia.org/wiki/Autumn)

https://usu.instructure.com/courses/324497/modules
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  Week 9: Monday October 20 - Sunday October 26 - Information Seeki…



  InformationSeeking









  Provide Presentation Outline

Oct 26 1 pts





  Discussion: Information Search Process

Oct 26 10 pts





  Week 9 Reader Response

Oct 26 10 pts





  Week 10: Monday October 27 - Sunday November 2 - Reference



  Reference





  Week 11: Monday November 3 - Sunday November 9 - Management …



  Management-People-Resources-Facilities












  Reference Assignment

Nov 9 10 pts





  Week 11 Reader Response

Nov 9 10 pts





  Week 12: Monday November 10 - Sunday November 16 - Advocacy, …



  Advocacy-Marketing-PR-Collaboration









  Week 12 Reader Response

Nov 16 10 pts





  Discussion: Collaboration

Nov 16 10 pts
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  Week 13: Monday November 17 - Sunday November 23 - Financial M…



  Financial-Management-Grant-Writing
  Presentation Assignment

Nov 23 8 pts

  Week 14: Monday November 24 - Sunday November 30 - Time Manag…



  Time-Management
  Thanksgiving Holiday November 26-28

(http://en.wikipedia.…

  Week 15: Monday December 1 - Sunday December 7 - Course Wrap-…



  Course-Wrap-Up
  Grant Writing Assignment (ITLS 6000 only)

Dec 7 10 pts

  Week 16: Monday December 8 - Sunday December 14 - Final Exam …
  Finals-Week

https://usu.instructure.com/courses/324497/modules
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